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APPENDIX B
APPLICATION FOR A TEMPORARY TRAFFIC REGULATION ORDER / NOTICE
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Application:

Temporary Traffic Regulation Order/Notice (TTRO/N)
Network Management, Civic Offices,  
Bridge Street, Reading, Berkshire, RG1 2LU
Tel: 0118 937 2293, Email: streetworks@reading.gov.uk
	Applicant Name and Company (if applicable):
	Telephone Number:

	
	

	
	Email:

	
	

	Applicant Address:

	

	Details of Works/Event:

	

	Proposed Location(s):

	

	Easting Co-ordinate (6-digits):
	Northing Co-ordinate (6-digits):

	
	

	Proposed Restriction(s), Length(s) and Description of affected Highway:

	

	Name of Company / Sub Contractor Undertaking Works (if different from applicant):

	

	Proposed Start Date: 
	Proposed End Date:

	
	

	Proposed Start Time(s):
	Proposed End Time(s):

	
	

	Please note that a minimum of 5 weeks’ advance notice is required, following receipt of your completed application.


	Traffic Management:

	A detailed plan to a suitable scale shall be submitted, detailing all traffic and pedestrian management proposed for the works. The plan must include any applicable signed diversion routes, additional signing (including proposed advance-information signs) and measurements for and around the site. 

	Accreditation Details:

	Reading Borough Council will not progress this application if you cannot provide evidence to show the site will be set up and maintained by suitably qualified supervisors and operatives holding a Street Works Qualification Register (SWQR) card (or equivalent qualification) for erecting traffic management on the Highway. Please submit evidence with this application.

	Insurance:

	Please attach proof that each contractor involved on site (e.g. traffic management company, persons conducting the works) will hold a minimum level of £10,000,000.00 (ten million pounds) public liability insurance throughout the proposed duration of the works.

	Fees:

	There is a standard fee of £2500 per Order (£500 for a Notice), inclusive of VAT. 

Please attach a cheque made payable to Reading Borough Council or attach a purchase order.  

	Declaration:

	I confirm that I have read the relevant sections of the Guidance Notes for Activities on the Public Highway within the Borough of Reading, which relate to Temporary Traffic Regulation Orders / Temporary Traffic Management and undertake to comply fully with the requirements.

In accordance with Section 10 of the Guidance Notes for Activities on the Public Highway, approval for any Temporary Traffic Regulation Order will not be ratified until Street Works approval has been received.
I confirm that a letter-drop will be carried out in the area affected by this temporary restriction and that advance-information signs will be placed on approach to the restriction a minimum of 7 days before the start date.

	Name:

	

	Signed:

	

	On Behalf Of:

	

	Dated:

	


Out-of-date application forms will not be accepted. To ensure that you have the latest version of this form, please visit www.reading-travelinfo.co.uk > Traffic > Road Works Applications.
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